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PLANNED ACTION NOTICE
DDD STATE-ONLY FUNDED SERVICES
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BVZ B FLHTC RKBTYNF#PFZDBNTKZ BVZ B FLHTC GHTLCNFDBNTKZ

Jnltk DDD ghbyzk cktle/ott !bt@ htitybt !z@ jnyjcbntkmyj dfib[ eckeu bkb pfghjcf j, eckeuf[.

DIVISION OF DEVELOPMENTAL DISABILITIES

Lfyyjt htitybt dcnegftn d cbke

HTITYBT J< JNRFPT> CJRHFOTYBB J<)TVF BKB GHTRHFOTYBB GHTLJCNFDKTYBZ ECKEUB

Yb;t gthtxbcktys ghbxbys c yjvthfvb lkz ccskrb%

1. Ds yt bvttnt ghfdf yf gjkextybt lfyyjq eckeub.

2. E dfc jncencndetn jwtytyyfz ytj,[jlbvjcnm d gjkextybb lfyyjq eckeub.

3. Ds yt vj;tnt gjkexfnm eckeue bkb gjkmpjdfnmcz tq nfr> rfr ,skj erfpfyj d dfitv pfghjct.

4. E dfc jncencndetn jwtytyyfz ytj,[jlbvjcnm d gjkextybz eckeub d pfghjityyjv j,(tvt bkb d j,(tvt> 
d rjnjhjv ds gjkexfkb tt hfytt.

5. Jncencndetn ce,cblbhjdfybt lfyyjq eckeub> abyfycbhetvjq njkmrj bp chtlcnd infnf.

6. Lfyyfz eckeuf vj;tn ,snm gjkextyf bp lheub[ bcnjxybrjd.

7. Ds bkb dfi ghtlcnfdbntkm pfghjcbkb lfyyjt htitybt.
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HTITYBT !GHJLJK:TYBT@

ECKEUF HTITYBT GHBXBYF J<)TV
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DFIB GHFDF YF FGTKKZWB?

Lkz njuj xnj,s gjlfnm pfghjc yf ghjdtltybt flvbybcnhfnbdyjuj ckeifybz lkz j,;fkjdfybz 'njuj 
htitybz> e dfc tcnm ltdzyjcnj !90@ lytq gjckt gjkextybz lfyyjuj edtljvktybz.

• Tckb ds d yfcnjzott dhtvz gjkexftnt lfyye/ gkfnye/ eckeue jn jnltkf DDD b ;tkftnt ghjljk;bnm 
tt gjkextybt yf dhtvz ghjwtlehs j,;fkjdfybz> ds ljk;ys gjlfnm pfghjc yf ghjdtltybt 
flvbybcnhfnbdyjuj ckeifybz lj 

• Tckb ds htibnt ghjljk;bnm gjkextybt lfyyjq jgkfxbdftvjq eckeub> f jrjyxfntkmyjt htitybt 
gjlndthlbn htitybt ltgfhnfvtynf> djpvj;yj> dfv ghbltncz dsgkfnbnm rjvgtycfwb/ pf gjkextybt 
jgkfxbdftvs[ eckeu pf gthbjl lj 60 lytq.

• Tckb ds yt [jnbnt ghjljk;fnm gjkextybt cdjb[ gkfnys[ eckeu> cdz;bntcm c%

gj ntk.

VTYTL:TH GJ LTKE # HFCGJHZLBNTKM HTCEHCJD

Ajhvf pfghjcf yf ghjdtltybt flvbybcnhfnbdyjuj ckeifybz ghbkfuftncz.

DJGHJCS

Tckb e dfc tcnm djghjcs gj lfyyjve htityb/ bkb gj ghjwtleht j,;fkjdfybz> gj;fkeqcnf> cdz;bntcm c

BVZ YJVTH NTKTAJYF VTCNYJT JNLTKTYBT
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Ds bvttnt cktle/obt ghfdf%

1. Bcgjkmpjdfnm ghtlcnfdbntkz yf ckeifybb !djpvj;yj> ds bvttnt ghfdj yf ,tcgkfnye/ /
hblbxtcre/ gjvjom@&

2. Pfghfibdfnm rjgb/ cdjb[ ljrevtynjd b dc/ byajhvfwb/> hfccvfnhbdftve/ jnltkjv DDD 
ghb dsytctybb htitybz&

3. Ghtlcnfdkznm ljrevtyns d rfxtcndt ljrfpfntkmcnd&

4. Lfdfnm gjrfpfybz d [jlt ckeifybz b ghtlcnfdkznm cdbltntktq lkz lfxb gjrfpfybq jn dfituj 
bvtyb& b

5. Gjldthufnm gthtrhtcnyjve ljghjce cdbltntktq> lf/ob[ gjrfpfybz d gjkmpe ltgfhnfvtynf.

YJVTH NTKTAJYF



FOR AGENCY USE ONLY
Oral request taken by:

NAME TELEPHONE NUMBER

INVOLVED DIVISION/ORGANIZATION

EDTLJVKTYBT J 
PFGKFYBHJDFYYJV LTQCNDBB 

ECKEUB JNLTKF DDD> 
ABYFYCBHETVST NJKMRJ 

BP CHTLCND INFNF
D cjjndtncndbb c ukfdjq 388-02 ghfdbk 

ghjdtltybz ckeifybq DSHS

JNGHFDMNT 
GJ FLHTCE%

OFFICE OF ADMINISTRATIVE HEARING (OAH), MAIL STOP: 42489
PO BOX 42489
OLYMPIA WA 98504-2489

AFRC% 360-586-6463

Z gjlf/ pfghjc yf ghjdtltybt ckeifybz d cdzpb c ntv> xnj z yt cjukfcty cj cktle/obv htitybtv Jnltkf gjvjob 
kbwfv> bvt/obv bydfkblyjcnm dcktlcndbt gjhjrf hfpdbnbz !Division of Developmental Disabilities> DDD@ jnyjcbntkmyj 
eckeub bkb ghfdf yf gjkextybt eckeu jnltkf.

DFIT BVZ !GTXFNYSVB <ERDFVB@

FLHTC KBWF> GJLF?OTUJ PFGHJC YF GHJDTLTYBT CKEIFYBZ

UJHJL INFN GJXNJDSQ BYLTRC

LFNF HJ:LTYBZ YJVTH CJWBFKMYJUJ J<TCGTXTYBZ

BLTYNBABRFWBJYYSQ YJVTH RKBTYNF

YJVTH NTKTAJYF !DRK?XFZ RJL HFQJYF@

FDNJJNDTNXBR

Z gjkexbk edtljvktybt j htitybb% jn%

LFNF YFPDFYBT B VTCNJGJKJ:TYBT JABCF DSHS

Z ;tkf/ gjkexfnm gjcnjzyye/ gjvjom> 
tckb z bvt/ yf ytt ghfdj% Ghjuhfvvf%Lf Ytn

Vtyz ghtlcnfdkztn !tckb ds yfvthtys ghtlcnfdkznm ct,z cfvb> yt pfgjkyzqnt cktle/obt ldt cnhjrb@%

BVZ DFITUJ GHTLCNFDBNTKZ JHUFYBPFWBZ YJVTH NTKTAJYF

FLHTC INFN GJXNJDSQ BYLTRCUJHJL

Z hfphtif/ hfcrhsdfnm vjtve ghtlcnfdbntk/ byajhvfwb/> cdzpfyye/ c vjbv ckeifybtv.

DFIF GJLGBCM LFNF

Nht,e/ncz kb dfv eckeub gthtdjlxbrf bkb lheufz gjvjom # cgtwbfkmyst eckjdbz lkz exfcnbz d ckeifybb% Lf Ytn

Tckb lf> erf;bnt zpsr bkb ytj,[jlbve/ gjvjom

Celmb gj flvbybcnhfnbdysv ltkfv !Administrative Law Judge> ALJ@ vjuen ghjdjlbnm ytrjnjhst ckeifybz gj ntktajye. 
Tckb ds ghtlgjxbnftnt kbxyjt ckeifybt> cktleqnt bycnherwbzv> ghtlcnfdktyysv d Edtljvktybb j ckeifybb !Notice of 
Hearing@> rjnjhjt ,eltn jnghfdktyj dfv Eghfdktybtv flvbybcnhfnbdys[ ckeifybq !Office of Administrative Hearings> OAH@.
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Ccskrb yf Flvbybcnhfnbdysq rjltrc infnf Dfibyunjy !Washington Administrative Code> WAC@ lkz edtljvktybz j 
pfgkfybhjdfyyjv ltqcndbb d jnyjitybb eckeu jnltkf DDD> abyfycbhetvs[ njkmrj bp chtlcnd infnf

DSHS 14-469 RU (REV. 05/2006)

ECKEUF WAC GHBXBYF

Ghjuhfvvf jrheuf gj lytdyjve 
e[jle b eckeub nheljecnhjqcndf 
lkz cjdthityyjktnyb[

Ghtrhfotybt VPP

Ghfdj yf cj[hfytybt exfcnbz d 
VPP d djphfcnt jn 18 lj 21 ujlf

Ghfdj yf gjkextybt eckeu gjvjob 
d gjdctlytdyjq hf,jnt gj ljve
Cj[hfytybt ghfdf yf gjkextybt 
eckeu gentv t;tujlyjq 
gthtjwtyrb

Jghtltktybt rjkbxtcndf xfcjd

Jnyjcbncz rj dctv eckeufv> 
abyfycbhetvsv njkmrj bp 
chtlcnd infnf

Djpvj;yjcnm abyfycbhjdfybz b 
yfkbxbt ghfd yf gjkextybt eckeub

388-825-045

Ghfdj yf exfcnbt d ghjuhfvvt 
lj,hjdjkmyjq gthtlfxb gjl jgtre 
!Voluntary Placement Program> VPP@ 
d djphfcnt lj 18 ktn

Hfcghtltktybt ltntq yf 
ghj;bdfybt dyt ljvf

Htitybt#Endth;ltybt VPP

388-826-0015

388-106-0610

388-106-0620

388-106-0130

Ecnfyjdktybt ytj,[jlbvjcnb d 
gjkextybb eckeub

388-825-055

388-826-0010

Ghfdj yf exfcnbt d VPP d 
djphfcnt jn 18 lj 25 ktn

388-826-0035

388-826-0010

388-826-0015

Eckeub gjvjob d gjdctlytdyjq 
hf,jnt gj ljve

Gkfnyst eckeub jnltkf DDD gj 
e[jle pf cjdthityyjktnybvb c 
ghj;bdfybtv

388-825-381 40-xfcjdjt juhfybxtybt yf eckeueFkmnthyfnbdyjt ghj;bdfybt

388-101-1210 Ghfdj yf gjkextybt eckeub SL
Ghj;bdfybt c ghbdktxtybtv 
ljgjkybntkmyjq gjvjob !Supported 
Living> SL@ b ghb/ns

Ghfdj yf gjkextybt eckeub TFS 
d cjgjcnfdktybb c eckeujq FSO 
gj lfnt

Eckeub gjllth;rb ctvtq

Ghfdj yf gjkextybt eckeub TFS
Nhflbwbjyyfz gjllth;rf ctvtq 
!Traditional Family Support> TFS@

Juhfybxtybz eckeub TFS

Cnfdrb

Ehjdyb

Ghfdj yf gjkextybt eckeub FSO
Djpvj;yjcnm jrfpfybz gjllth;rb 
ctvmzv !Family Support Opportunities> 
FSO@

J,(tv eckeub FSO

Eckeub FSO

Juhfybxtybz yf eckeue FSO

388-825-248

388-825-252

388-825-253

388-825-254

388-825-256

388-825-205

388-825-228

388-825-230

388-825-242

äËÚÂªª ETRDDDDcccctttt    bbbbccccrrrrkkkk////xxxxttttyyyybbbbzzzz    bbbbpppp    gggghhhhffffddddbbbbkkkk 388-440-0001(1)



ECKEUF WAC GHBXBYF

Ghfdj yf gjkextybt eckeubGhtldfhbntkmyfz ghjuhfvvf gj 
jrfpfyb/ gjllth;rb ctvmzv 
!Family Support Pilot> FSP@

Kbwf> yt bvt/obt ghfdf yf eckeue

Nht,jdfybz r ltrkfhfwbb j 
lj[jlf[ lkz gjkextybz ghfdf yf 
eckeue

J,(tv gjvjob

Ghfdj yf gjkextybt eckeub yt 
ufhfynbhetn gjkextybt gjvjob

Ghbjhbntns lkz ecnfyjdktybz kbw> 
gjkexf/ob[ gjvjom gj 
ghjuhfvvt FSP

Eckeub b juhfybxtybz FSP

Eckjdbz ghtrhfotybz 
ghtljcnfdktybz

Vtlctcnhbycrbq e[jl

246-840-930 Eckjdbz yfpyfxtybzYfpyfxtybt vtlctcnhs

Jnvtyf yfpyfxtybz

Cv. dsit byajhvfwb/ gj dctv 
eckeufv> abyfycbhetvsv njkmrj 
bp chtlcnd infnf

Lheubt vtlctcnhbycrbt eckeub

388-825-045, 055Ghjatccbjyfkmyst eckeub

246-840-960

388-825-510

388-825-516

388-825-532 and 540

388-825-548

388-825-544

388-825-554

388-825-584

388-825-558 and 560

388-825-845 or 055

Cv. dsit byajhvfwb/ gj dctv 
eckeufv> abyfycbhetvsv njkmrj 
bp chtlcnd infnf
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388-827-0105 Ghfdj yf gjkextybt eckeu SSP
Ljgjkybntkmyst dsgkfns infnf 
!State Supplement Payment> SSP@

Ghfdj yf gjkextybt eckeu SSP> 
j,eckjdktyyjt yfkbxbtv ghfdf yf 
gjkextybt abyfycjdjq gjvjob

Ghfdj yf gjkextybt eckeu SSP> 
j,eckjdktyyjt yfkbxbtv ghfdf yf 
exfcnbt d lheub[ ecnfyjdktyys[ 
ghjuhfvvf[
Ghtrhfotybt ghtljcnfdktybz 
eckeu SSP

J,(tv eckeu SSP

388-827-0110

388-827-0115

388-827-0131

388-827-0145
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INSTRUCTIONS FOR STATE-ONLY FUNDED SERVICES PLANNED ACTION NOTICE  

Notification Requirements

1. A Planned Action Notice with Appeal Rights and request for Hearing must be sent when a service(s) is 
reduced, denied, or terminated.

2. A request for a specific service can be oral or in writing.  A denial of either request requires a Planned 
Action Notice.

3. All decisions are documented in the client's CARE Service Episode Record.

A parent if the client is under the age of eighteen (18);

Completing the form

3. Services:  Choose the service from the attached list of services and WAC references.

Provide 90 days from the date of receipt for requesting an appeal.•

4. Decision:  Identify the appropriate decision.

5. Reason:

• Insert the WAC number(s) that give the legal authority for the decision.

•

1. The effective date of a denial is the date of the decision.

The guardian or other legal representative;•
Other relative;•
Other person identified by the client;•
An advocacy agency.•

4. The Planned Action Notice must be sent within 5 working days of the decision date.

5. The Planned Action Notice is addressed to the client regardless of age and a copy sent to their 
representative per WAC 388-825-100.  Use the following order to determine who represents the client:

• Insert the corresponding number of the reason(s) listed on the Planned Action Notice for the 
decision.

6. Amount:

• Amount and unit of service required for Reductions.

• Example:  Reduced "From" 100 hours per month "To" 80 hours per month.             

7. The second page is optional.  Use if there are more than two decisions.

Mailing date is the date the form is completed or the next business day.•

2. The effective date, first page, is a minimum of ten (10) days and a maximum of ninety (90) from the date 
the Planned Action Notice is mailed to the client.

A service reduction occurs on the first day of the month•
Services continue if an appeal is filed in a timely manner except for circumstances listed in WAC 
388-825-150.

•

A service termination occurs the last day of the month•
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3. Case/Resource Manager name for terminating paid services during an appeal is the CRM responsible for 
authorizing the client's paid services.

The appeal date is 10 days from the mailing of the Planned  Action Notice then extending to the 
end of the month of the 10th day.

•

2. To calculate the date in the first bulleted statement:

The appeal date must be prior to or the same as the effective date.•

Examples:

1. The notice is completed October 10th with anticipated mailing October 11th.
Ten (10) days counting October 11th is October 20th.•
The last day of the month of the 10th day is October 31st.•

2. The notice is completed October 20th with anticipated mailing October 23rd.
Ten (10) days counting October 23rd is November 1st.•
The last day of the month of the 10th day is November 30th.•

4. The name at the bottom of the form will be determined by regional authority.

Appeal Rights

1. Insert a date in the first bulleted statement ONLY if this is a reduction or termination of an existing service.

8. Instructions for completing a translated form:

• Enter the information in English.

• Identify each service with a number if there is more than one.

• Write the number next to the corresponding reference line on the Services/WAC chart and 
highlight the WAC reference and reason.

The 10th day must be a work day.•

• Send the highlighted WAC reference page(s) with the Planned Action Notice.


